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INTRODUCTIONS

James Young, P.E., Division of Design and Construction, 
Administrator/City Engineer
Jim Pajk, P.E., Division of Design and Construction, Assistant 
Administrator

Doug Roberts, P.E., Division of Design and Construction, R/W 
Section Manager:
• PDH Certificates
• Current standards and recent changes
• Interactions between ODOT and COC – LPA Projects
• General Design Requirements (GDR) section #9 – R/W submittal 

requirements
• Quality plans
• 2018 CMSC – Definition of Project, Work, and Construction Limits
• R/W and Surveying – “raising the bar”











Links to R/W plan resources

• COC Right-Of-Way Plan Development   https://www.columbus.gov/publicservice/design-and-
construction/document-library/cip-right-of-Way-Plan-Development/

• COC Plan Checklist     https://www.columbus.gov/publicservice/design-and-construction/document-library/cip-plan-
checklist/

• COC Sample Sheets   https://www.columbus.gov/publicservice/design-and-construction/document-library/sample-
plan-sheets/

• ODOT http://www.dot.state.oh.us/Divisions/Engineering/RealEstate/row/Pages/row.aspx

• NS RR    http://nscorp.com/content/nscorp/en/transportation-terms/other-requirements/public-project-guidelines.html

• CSX RR   https://www.csx.com/index.cfm/customers/value-added-services/property-real-estate/permitting-utility-
wireless-infrastructure-installations-and-rights-of-entry/



• For reviewing our draft Plat Standards update document and then meeting 
with us to discuss all of their comments.

• We would like to thank the following Surveyors:
– Matt Ferris
– Doug Hock
– Tony Meacham
– Ed Miller
– Dean Ringle
– Bob Sands

• Their input was invaluable and very much appreciated.

THANK YOU !



ODOT AND THE CITY OF COLUMBUS
• Project “FUNDING” determines if ODOT is involved in a City project.
• While the City follows the majority of ODOT’s R/W plan requirements, 

there are some allowed differences.
– For example, use of the “P-easement”

• For the LPA projects, both the City and ODOT R/W staff will review the 
R/W plans. You will find that City and ODOT review different elements of 
the R/W plans. (Plan content vs format)

• One of the challenges we face is once both the City and ODOT approve the 
plans, at the scoping and appraisal meeting with ODOT and the appraisers, 
questions and sometimes plan changes arise.

• In the end, we work daily with ODOT, recognizing that ODOT has oversight 
when federal funds are in the project.  Goal is to have the best possible 
plans and legal descriptions for the real estate acquisition process.



General Design Requirements    Section 9

















QUALITY PLANS – VALUE TO THE CITY – MANAGING EXPECTATIONS
• This is the third R/W Forum we have conducted:

– 2015 – new documents online, combined with utilities
– 2017 – more directed at deficiencies and review expectations
– 2019 – standard updates, now and upcoming

• We are all getting better, but we can all still can improve.
• This forum provides an opportunity for DPS to share changes and updates, 

as well as meet and communicate with our partners
– We want our consultants to be successful

• DPS responsibility to set and communicate our standards and expectations, 
and then review and comment accordingly with consistency 

• Who is checking plans & legals before they are sent to the City for review?
• VALUE = Quality plans with normal reviews, managing the cost of 

acquisition, clear designation of compensable items for negotiations, and 
most importantly a fair process for the property owner.



CONSTRUCTION LIMITS, PROJECT LIMITS, WORK LIMITS
FROM THE CITY OF COLUMBUS 2018 CMSC



EXAMPLES OF CONSTRUCTION, PROJECT, AND WORK LIMITS



EXAMPLES OF CONSTRUCTION, PROJECT, AND WORK LIMITS



RAISING THE BAR
DPS has taken a greater focus on:
• Surveying and good research

• P.S. on DPS staff
• Creating good records

• Benefits from the past
• Opportunities for the future

• Quality R/W plans and legals
• Update standards and review

• Overall property acquisition process
• VALUE for all

TAKE AWAY’S FROM TODAY’S PRESENTATION: Information is available 
online, updates will continue but we need your help, communication 
with DPS staff is always encouraged and appreciated, and we want you 
to be SUCCESSFUL !! 
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R/W INFORMATION FOUND ON PUBLIC SERVICE WEB PAGE

Sample Plan Sheets
• RW Legend Sheet
• RW Centerline Plat
• RW Property Map
• Summary of RW Encroachments
• RW Summary
• RW Topography
• RW Boundary

CIP Design Resources
• General Design Requirements
• CIP Plan Checklist

CIP Right-of Way 
Plan Development
• Field Review Checklist
• Types of Easements
• Example Temporary 

Construction Legal Description
• Right-of-Way Sample Plans
• Right-of-Way Plan Checklist

http://columbus.gov

Departments

Public Service

Design and Construction

Design Resources
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CIP Right-of Way Plan Development

The following documents provide information regarding Right of Way Plan development 
requirements which promotes timely communication and cooperation between the Division of 

Design and Construction and the Consultant during the plan design stage. 

Field Review Checklist
Types of Easements

Example Temporary Construction Legal Description
Example Temporary Construction Exhibit

Right-of-Way Sample Plans
Right-of-Way Plan Checklist

For plan format including Right-of-Way Detail, Topo and Boundary sheets. 
http://www.dot.state.oh.us/Divisions/Engineering/RealEstate/row/Pages/row.aspx

Early coordination is expected with the R/W coordinator to determine Proposed R/W or 
Easements and to identify Encroachments inside the R/W and disposition. 

GENERAL DESIGN REQUIREMENTS - Section 3 - Present Road Occupies (PRO) shall be included 
when acquisition of a parcel is required within the project limits.
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One Page RW plan

3109 Optional Right of Way Plan Formats
When minimal right of way is needed or the project is 
simple in nature, it may be possible to utilize an
Optional Right of Way Plan Format.
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ODOT Plan & Profile format (3109.3)

3109.3 Right of Way Data on Construction Plan Sheets
This optional format is essentially a modified 
construction plan and profile sheet. 
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ODOT R/W PLAN MANUAL 3105.5 Utilities above and below Ground
As outlined in O.R.C. 153.64, the Real Estate Policies and Procedures Manual, Section 8200 
and the Survey Manual, Section 405, all utilities above and below ground must be located 
accurately including individual poles and towers, pedestals, regulator stations, transformer 
stations, service lines, etc. 

EXISTING EASEMENTS

COC GENERAL DESIGN REQUIREMENTS 2.5.3 Existing monumentation, easements and other 
pertinent right-of-way features and issues shall be fully investigated and represented on the plans.

ODOT R/W PLAN MANUAL 3104.2 Existing Easements (Public, Utility and Private)
It is the responsibility of the surveyor and Right of Way Plan Designer to insure that all 
existing easements are shown on the plans including the type, size, owner(s), and recording 
data of the easement(s). 

All recorded easements shall be shown on the plans as well as all associated recording 
data on the boundary sheet.  Examples: utility & cross-access easement
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Topo Sheet
Show the easement 

line-type and label with 
type of easement  

Boundary Sheet
Show the easement 

line-type, label type of 
easement  and Record 

data 

EXISTING EASEMENTS
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EXISTING EASEMENTS
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EXISTING EASEMENTS



Right of Way

Types of Easements
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Environmental Covenants

Specific Requirements

Parking Spaces & Blocks

Field Review Checklist



Field Review Checklist
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Right-of-Way Plan Checklist
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GENERAL DESIGN REQUIREMENTS–CAPITAL IMPROVEMENT PROJECTS (CIP)
Section 9 - Submittal Requirements 

 Memorandum of changes  required typically after stage 1 review (We do not BACK-
CHECK outside of the previous comments – Examples: changes to takes sizes, 
additional and/or deleted takes, dispositions, etc.)

Stage 1

Preliminary ROW Plans

Stage 2
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GENERAL DESIGN REQUIREMENTS–CAPITAL IMPROVEMENT PROJECTS (CIP)
Section 9 - Submittal Requirements 

 Disposition of Comments (This disposition shall be provided on the Excel spreadsheet 
file provided with the master markup review set.)
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These objects may consist of, but are not limited to, permanent structures, portable structures, porches, awnings, ground 
mounted signs, signs that overhang from a structure, portable signs, parking spaces, vehicles, equipment, fence, post, 
landscaping, sprinkler heads, etc. Identifying these objects is dependent entirely on the accurate location of 
highway rights of way. Identify these objects as early as possible in the project development process. Refer to the Real 
Estate Policies and Procedures Manual, Section 5312, for additional information regarding encroachments.

Per DPS-CIP-Checklist #8 All boundary lines shall be shown and labeled including property lines, centerline 
monuments, existing and proposed right-of-way (R/W), easements (temporary & permanent), construction limits 
and governmental jurisdictional boundaries. Property Owner, address and Parcel ID shall be labeled on each parcel. 

BACK CHECKING IS REQUIRED

If Right-of-Way plans are part of the Scope of Services to be provided by the Consultant, 
verify that lines and labels are consistent between Plan & Profile sheets and Right-of-Way 
plan sheets. All encroachments, along with their disposition, are to be specifically 
identified and shown on the Plan & Profile. 

Encroachments consist of those objects which are located within public right of way and 
are NOT permitted to be there. All encroachments shall be shown and described on both 
the construction and right of way plans. 

ODOT R/W PLAN MANUAL 3105.4 Encroachments





Columbus City Code 902.02
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Encroachment

COC – General Design Requirements
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The before view would have required 
the sign to be changed from (DND) to 
(TBR) , construction limits moved to 
encompass the whole sign and the 
Temporary construction Easement 

expanded

Before

After
The After  view the construction 
limits were moved to avoid the 
sign and it allowed the sign to 

remain (DND) 

Construction Limits

Construction Limits
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Environmental Covenants
When wetlands are impacted by construction of a CIP project. 
Research is required to look for recorded environmental covenants. 

This stream was relocated several years ago for the construction of 
the commercial site. A conservation easement was established for the 
relocated stream. 

In a typical environmental covenant will state the construction of 
roads is prohibited
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Parking Space & Block Parking spaces not shown
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Parking Space & Block

Appraiser was concerned how this take affects the parking. This could possibly make it difficult 
to maneuver a vehicle to these spots. It also could affect the first spot along the front of the 
building, making it difficult or impossible to back out of this spot.

8’ from the TMP  to the 
parking spaces 

28’ from the TMP to the building

Appraiser was concerned that the 
temporary easement eliminates 
parking while it is being 
used. Nobody would have room to 
back out of the spots, or maybe not 
even have access to all of the spots at 
any given time during construction.
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Parking Space & Block

Parking spaces not shown
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Parking Space & Block

The impact of the project 
is now shown
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SUMMARY AND CONCLUSION
R/W PLAN FORMAT
• Use sample sheets for examples: Title Blocks, Line-Types, Symbols, Abbreviations, Key, Etc. 
• Information is available online. 
• Final Right-of-Way Folder to be maintained by consultant (Plans, legal descriptions, etc.)
RESEARCH & INVESTIGATE
• Existing R/W, Property Records, Existing utility easements shall be shown and labeled. Etc.. 
ENCROACHMENTS
• Identify Label Track on the Summary of R/W Encroachments and on 

Summary of additional Right-of-way  in remarks column
CONSISTENCY BETWEEN CONSTRUCTION & R/W PLANS
• Taking the time to back check plans before submitting 
DISPOSITION OF COMMENTS
• Dispose/address the proposed solution to all plan review comments.
• Now using Excel Spreadsheet with Bluebeam Submittals
SUBMITTAL LABELING
• Date and indicate plan type submission on all R/W submittals
COMMUNICATION
• Avoid R/W Takes
• Ask Questions 
• Pre-development meeting is available  





PLAT STANDARDS
• Updates to the City of Columbus Plat standards

• THE OHIO ADMINISTRATIVE CODE CHAPTER 4733-37
• STANDARDS FOR BOUNDARY STANDARDS

• Changes were made to 4733-37 by PLSO this year and the changes have 
been sent to the state board for their approval.

• Franklin County conveyance standards were adopted.



• Required Items on all other Sheets
• Acreage:  The acreage for each lot, reserve, etc. must be identified on the 

parcel or within a table on the final plat. Add to page 2
• Site Stats, Add to page 2
• Acreage, # lots) (density, zoning designation and zoning case file number).
• The name of each owner or subdivision abutting the boundary of the 

proposed subdivision;
• All adjacent streets and alleys with their widths and names;



• Additionally the City of Columbus also recognizes the following standards.
• The minimum text size for all drawings to 10% of the drawing scale in 

model space and 0.10 in paper space.
• All property lines, right-of-way lines, easement lines to be labeled.
• As-built coordinates of all monumentation set at the end of a project to be 

sent to _____TBD____S. 
• The letter containing the as-built information should include; Grid or 

Ground coordinates
• Scale Factor
• The letter containing the as-built information must be delivered within 14 

days upon setting all of the monumentation. The letter must be signed 
and stamped by the surveyor of record. A .txt file of all of the 
monumentation sent will also be included.



• Permanent markers shall be set at intersections of public street 
centerlines as indicated hereon, as well as all PC’s, and PT’s.

• Permanent markers are to be one-inch diameter, thirty-inch long, solid 
iron pins. Pins are to be set to monument the points indicated, and are to 
be set under the supervision of a licensed surveyor after the construction 
of the street pavement. Pins shall be set with top end one-fourth inch 
below the surface of the pavement. Once installed, the top of the pin 
shall be marked (punched) to record the actual location of the point. At a 
minimum, an 8” mag spike can be set at all centerline intersections, PC’s 
and PT’s. All required monumentation for the subdivision still to meet 
State of Ohio minimum requirements.

• The platting company is required to notify the City of Columbus, 
Department of Public Service, Division of Design and Construction, 
Construction Section-Survey Group.  Letters can be sent to 1800 East 17th

Avenue, Columbus, Ohio 43219, or you can send an email to TBD, when 
the centerline permanent markers, and the property corners required to 
be set, are set and the company is required to provide notes showing the 
pin locations.





Standard R/W line-types
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Right-of-Way Sample Plans

• RW Legend Sheet

• RW Centerline Plat

• RW Property Map

• Summary of RW Encroachments

• RW Summary

• RW Topography

• RW Boundary

• One Page R/W Plan (Format  must be approved prior to use)

• Plan & Profile (Format  must be approved prior to use)
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RW Legend

Per CIP General Design Requirements -
Section 9 - Submittal Requirements -
Title Sheet of each submittal shall 
include the submittal name and date
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RW Centerline Plat
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ODOT & City of Columbus Requirements 

Per CIP General Design Requirements Section 3

ODOT 3108.2 Centerline Plat Sheet

3.17 The Consultant shall file the Right-of-Way title sheet and/or Centerline Survey 
Plat with the County Recorders Office prior to the Final Right-of-way Plan Submission
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RW Property Map

3108.3 Property Map Sheet
The purpose of a Property Map is to 
present a good overall picture of the 
right of way requirements for the 
project and show the relationship of 
the proposed right of way to each 
entire ownership. 
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RW Summary
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RW Encroachments Summary 
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EXISTING EASEMENTS
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RW Topography

The owner of record name, auditor 
number and acreage must match on 
the plans, R/W Summary and legal 
descriptions 

3108.6 Right of Way Topography Sheet
The combination of Right of Way Topographic Sheet 
and Right of Way Boundary Sheet is a substitute for 
the Right of Way Detail Sheet. The information 
shown on the Right of Way Topography Sheet shall 
be sufficient in nature to support the take, provide 
enough information for an appraisal, and supply 
sufficient information to discuss the acquisition 
with the property owner. The Right of Way 
Topography Sheet also serves to document exactly 
what area was acquired.



R/W BOUNDARY SHEET
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ONE PAGE R/W SHEET

3108.7 Right of Way Boundary Sheet
The information shown on the Right of Way 
Boundary Sheet shall be sufficient in nature to 
support the legal descriptions and supply 
sufficient information to discuss the 
acquisition with the property owner.
The Right of Way Boundary Sheet also serves 
to document exactly what area was acquired.
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Example Final Right-of-Way Submission 



TEMPORARY EASEMENTS AROUND TREES





Right of Way

Existing  R/W line

Temporary Construction Easement

Before

After

Tree (TBR)
Tree (TBR)



MOST COMMON ERRORS

• State whether the centerline is the centerline of r/w or the centerline of 
construction.

• With fee takes, the distance from the building to the new R/W must be 
shown.

• State whether the horizontal coordinates listed are either grid or ground 
coordinates as well as stating the scale factor used.

• In the summary make sure to list the lineal feet of fence to be removed.
• Make sure to show the parking spaces.
• Make sure to back check your plans before you re-submit your plans.
• Plans have not been reviewed before Stage 1 submittal.
• Not stating the R/W width on all of the streets and alleys



• Parcel Balloons need to be shown.
• Watch out for text overlap or plans being difficult to read.
• State the correct disposition's of trees, fences, signs, etc.
• Linetypes.
• Show the recording information for existing easements.
• Excessive take areas.
• Communication between the consultant and the City of Columbus.
• Construction limits shown beyond the r/w line need a take.
• Items in the existing r/w signs, fences*, landscaping is not to be replaced 

by the project.
– * Exception for special conditions ie a daycare.





LEGAL DESCRIPTIONS
• When to use the LPA RX forms

– When there is federal funding and state oversight

– Copies of all legal descriptions and exhibits to be sent to our office prior to 
submitting them to Franklin County. Unsigned and no stamp.
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Example Temporary Construction Legal Description & Exhibit



EXAMPLE OF THE MONUMENTATION LETTER



ZACH KLEIN

Training

Presented by David E. Peterson, Chief Real Estate Attorney

Columbus City Attorney
Real Estate Division



Zach Klein, Columbus City Attorney



Zach Klein, Columbus City Attorney



Zach Klein, Columbus City Attorney



Zach Klein, Columbus City Attorney



Zach Klein, Columbus City Attorney



Existing  R/W line

Before

After

Existing  R/W line

Construction Limits
Temporary Construction Easement

Construction Limits

Temporary 
Construction Easement

Zach Klein, Columbus City Attorney



Construction Limits

Temporary Construction Easement

Before

After

Existing  R/W line

Existing  R/W line

Construction Limits
Temporary Construction Easement

Zach Klein, Columbus City Attorney



Zach Klein, Columbus City Attorney



Zach Klein, Columbus City Attorney



Zach Klein, Columbus City Attorney



David E. Peterson
Chief Real Estate Attorney
Zach Klein
Columbus City Attorney
77 N. Front St. 4th Flr.
Columbus, Ohio 43215
direct 614-645-7913
fax 614-645-3913 
depeterson@columbus.gov

Ron Yarano
Surveyor
City of Columbus
Department of Public Service
Division of Design & Construction
111 North Front St.
Columbus, Ohio 43215
Work: (614) 645-1704
Email: rjyarano@Columbus.gov

Tim Sturm
Right of Way Coordinator
City of Columbus
Department of Public Service
Division of Design & Construction
111 North Front St.
Columbus, Ohio 43215
Work: (614) 645-5471
Email: tcsturm@Columbus.gov

Zach Klein, Columbus City Attorney



RESOURCES 
COC Right-of-Way Plan Development https://www.columbus.gov/publicservice/Design-and-
Construction/document-library/CIP-Right-of-Way-Plan-Development/

COC Plan Checklist https://www.columbus.gov/publicservice/Design-and-
Construction/document-library/CIP-Plan-Checklist/

COC Sample Sheets https://www.columbus.gov/publicservice/Design-and-
Construction/document-library/Sample-Plan-Sheets/

ODOT http://www.dot.state.oh.us/Divisions/Engineering/RealEstate/row/Pages/row.aspx

NS RR http://www.nscorp.com/content/nscorp/en/transportation-terms/other-
requirements/public-project-guidelines.html

CSX RR https://www.csx.com/index.cfm/customers/value-added-services/property-real-
estate/permitting-utility-installations-and-rights-of-entry/

Zach Klein, Columbus City Attorney


